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Date: 

CONTACT INFORMATION 

Name: 

Email: 

Phone:  

TYPE OF PRODUCT 

□
Conference Presentation/Poster 

Name of conference: 

Date abstract due: 

□
Manuscript 

Name of proposed journal: 
Is this for a special issue? □ Yes □ No

□
Thesis or Dissertation 

Choose one: □ Thesis □ Dissertation

Proposed date of graduation or defense:

□ Other 

Please describe: 

Working title of product: 

PROPOSED AUTHORS 

Lead author: 

Other authors: 

OFFICE USE ONLY 

□ Approved By: 

□ Approved with modifications Date: 

□ Not Approved



Revised 11/12/2014

Description of concept:
Please type in below. Use additional pages as needed, however, description is limited to 2 single-spaced pages. 
Include brief background and significance, description of the study and study hypotheses or research questions, 
and planned analyses. Be specific about your dependent variable. 

• Background

• Present study, including study objective, research question(s) or hypothesis(es)

• Short description of analysis plan

• References

Qualifications of author: 
Please provide a 3-4 line description of yourself including your name, your degrees and where obtained, your
current status and affiliated institution, and some information on what qualifies you to conduct this study. Please 
write this in third person. 

Variables to be examined: 
Please indicate the variables you plan to examine in your study. If you are using survey data, please include each 
specific section and question number from the survey. Please indicate if you need raw data or computed scale 
scores. In some cases, variables are only available as computed variables given the complexity of computations. 
See the codebook and derived variable dictionary for variable names and provide below. Note that you will only 
receive those variables you ask for. 

• Main outcome variables:

• Main independent variables:

Preferred statistical package format?    

□ SPSS □ SAS □ Other: _________________________________
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Required Signatures - Thesis Students Only 

Date: __________   Thesis Advisor (Print and Sign) ________________________________________________________ 

Date: __________   Project Manager (Print and Sign) _______________________________________________________ 

Date: __________   Project Investigator (Print and Sign) _____________________________________________________ 

Qualifications of author: 
Please provide a 3-4 line description of yourself including your name, your degrees and where obtained, your 
current status and affiliated institution, and some information on what qualifies you to conduct this study. 
Please write this in third person.

Variables to be examined:
Please indicate the variables you plan to examine in your study. If you are using survey data, please include 
each specific section and question number from the survey. Please indicate if you need raw data or 
computed scale scores. In some cases, variables are only available as computed variables given the 
complexity of computations. See the codebook and derived variable dictionary for variable names and provide 
below. Note that you will only receive those variables you ask for.

• Main outcome variables:

• Main independent variables:

• Covariates:

Preferred statistical package format?         

□ SPSS □ SAS □ Other: _________________________________

Timeline of activities:
To ensure that results are disseminated in a timely fashion, we ask that you provide updates of your 
progress on the product at manuscript meetings. With regard to manuscripts: we expect that a first 
draft of the manuscript will be completed within 6 months of receipt of the data or evidence showing 
significant progress. If a draft is not received or significant progress is not evident, then the Principal 
Investigator (and/or designee) will determine appropriate next steps including reassigning lead 
author role.
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